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NATIONAL UNIVERSITY OF SCIENCE AND TECHNOLOGY
The University seeks to recruit applicants with requisite qualifications, skills and experience for the following posts in the Division of Student Affairs:
1. STUDENT COUNSELLOR (2 POSTS)

Division of Student Affairs

Applicants must have a Bachelor’s degree in Counselling plus five (5) years post-qualification experience in student counselling or a related field, with a focus on drug and substance abuse, sexuality, cultural diversity and crisis management.  Master’s degree in Counselling will be an added advantage.  Registration and current practising certificate with the Allied Health Practitioners Council of Zimbabwe is a must.

The applicants must have skills and experience in individual and group counselling.  Knowledge of the latest evidence-based practices for the treatment of drug and substance abuse is crucial. In addition, the incumbent should have the ability to work independently and as part of a team and have possess excellent communication and personal skills.

The incumbent will be required to assist students with individual as well as group counselling in:-

· Crisis services, substance abuse or cultural diversity in the University and the

· surrounding community;

· Educational programmes on issues of sexuality, HIV and AIDS education;

· Programming and consultation services 

· training; and

· Co-ordination of counselling services with all the Departments within the University.
NB: Those who responded to the previous advertisement need not re-apply.

2. SENIOR WARDEN (1 POST)

Division of Student Affairs

Applicants must have a Bachelor’s Degree in Education, Psychology, Social Work or Public Administration and at least a minimum of 5 years of experience in a supervisory or leadership role in a student affairs or residential life setting.   A Master’s Degree in these fields is desirable.  Applicants must have experience in working with a diverse student population and understanding the unique needs of university students.  Experience in developing and implementing policies and procedures related to student conduct and residential life is a must.

Duties and Responsibilities

· Overseeing the management of student accommodation

· Providing leadership and guidance to wardens and other staff members involved in the management of residences.

· Maintaining a safe and secure residential environment

· Promoting a supporting an inclusive residential community

· Conducting regular evaluations of the physical condition and facilities of residences, identifying areas for renovation or improvement.

· Seeking feedback from students and staff to gather insights into the quality of the residential experience and identifying areas for enhancement.

· Ensuring the general welfare of all students in both campus and off-campus accommodation

· Planning and monitoring logistical services for non-resident students

· Mediating in grievances between tenants and service providers

· Counselling students on matters relating to health, safety, and welfare

· Liaising with the Senior Proctor, Counsellors, and the Dean of Students on matters affecting the social life of students in the residences

· Preparing and maintaining accurate records of residence management activities, including incident reports and student records, ensuring that these records are handled with sensitivity and respect for privacy.
· Carrying out any other duties as delegated by the Dean of Students.

3. WARDEN (1 POST)

Division of Student Affairs

Applicants must hold at least a Bachelor's Degree in Social Sciences/ Education or similar field and have relevant post-qualification experience in working with young adults in a University Environment.
Duties
The duties and responsibilities of the incumbent will include the following:
· Ensuring that students’ residences are managed efficiently,

· Ensuring that high quality residential facilities and environs are maintained in students’ residences,

· Maintaining an environment conducive to study and learning in students’ residences,

· Enforcing both the Ordinance 30 and the Code of Conduct in the Halls of Residence,

· Providing efficient supervision of sub-wardens, 

· Ensuring the general welfare of all students in both campus and off campus accommodation,

· Planning and monitoring of logistical services for non-resident students, 

· Mediating in grievances between tenants and service providers, 

· Monitoring the general welfare of non-resident students,

· Administering all other support services for non-resident students,

· Counselling students on matters relating to health, safety and welfare,

· Liaising with the Senior Proctor, Proctors, Counsellors and the Dean of Students on matters affecting the social life of students in the residences,

· Carrying out any other duties as delegated by the Dean of Students.

CONDITIONS OF SERVICE

An attractive package which includes Medical Aid, Leave and Pension Benefits is offered; details of which will be disclosed to shortlisted candidates. 

APPLICATION PROCEDURE

All applications will be treated in strictest confidence. Applications, which should include a Curriculum Vitae (giving full personal particulars of applicant, including full names, place and date of birth, qualifications, employment and experience, present salary, telephone numbers and the names, addresses (including e-mail) and telephone numbers of three contactable referees) and copies of certificates must be addressed to:

The Senior Assistant Registrar 

Human Resources Department

National University of Science and Technology

P O Box AC 939

Ascot

Bulawayo, ZIMBABWE

And e-mailed to: recruitment@nust.ac.zw in a single pdf file clearly indicating the position being applied for in the subject line.

The National University of Science and Technology is an equal opportunity employer. In the interest of promoting gender parity, female candidates are encouraged to apply.

The closing date for receipt of applications is Friday, 28 June, 2024
ONLY SHORTLISTED CANDIDATES WILL BE CONTACTED.
